[image: image1.png]R
7






UNV TERMS OF REFERENCE

Preamble:

This post is a United Nations Volunteers assignment and based on the values of free will, commitment, engagement and solidarity, which are the foundations of volunteerism. Volunteering brings benefit to the individual volunteer. It makes important contributions, economically, as well as socially. It contributes to creating social cohesion and capital, through helping to build trust and reciprocity among citizens.

The United Nations Volunteers is the UN Organisation that supports sustainable human development globally through the promotion of volunteerism and mobilisation of volunteers. It serves the causes of peace and development through enhancing opportunities for participation by all peoples. It is universal, inclusive and embraces volunteer actions in all its diversity. 

Volunteerism is diverse and is embedded in all cultures and traditions. In this context, as a United Nations Volunteer you are encouraged and expected to relate to local volunteerism and to be identified with the concept. You are expected to regard your national colleagues as peers and together uphold trust as volunteers among yourselves and within the communities and the organisation you are assigned to.

UNV Post Title: 
UN Coordination Officer
Duration:


12 months (with possibility of renewal)


Duty station, Country: Accra, Ghana      

Host Agency: UNDP Country Office
	 
Under the guidance and direct supervision of the RC, the UN coordination Specialist supports the RC in his coordination mandate in order to achieve a coherent and effective UN. The UN Coordination Specialist supports the development of common UN strategies and programming under the overall framework of the UNDAF and MDGs and with close linkages to national strategies and policies. The UN Coordination Specialist also ensures that a Human Rights Based Approach is adopted and that appropriate follow up is initiated to Global Conference and Commitments.
 
The UN Coordination Specialist leads the UN Coordination Unit. The UN Coordination Specialist works in close collaboration with UNCT members, programme and operations teams of the Agencies, UNDGO staff and Government officials, technical advisors and experts, multi-lateral and bi-lateral donors and civil society ensuring successful and transparent coordination of UNCT activities. Finally, the UN Coordination Specialist liaises closely with relevant units within the UNDP Country Office.


Description of Duties:  

Ensures effective support to the UNCT in preparation and implementation of the UNDAF and UN programmes, focusing on achievement of the following results: 

· Prepares strategic briefs and concept notes on opportunities of engagement for the UNCT based on thorough analysis and research of the political, social and economic situation in the country. 

· Coordination on behalf of the UNDAF Theme Groups and ensures a strategic vision and linkages to national frameworks and policies as well as ongoing initiatives in the country, including close linkages to the work of the Development Assistance Group (DAG) 

· Establishment of effective mechanisms for monitoring UNDAF implementation in consultation with UN Agencies, Government, Civil society, multilateral and bilateral institutions 

· Identification of strengths and weakness in UN Agencies programmes in the context of UNDAF, UN System reform and MDGs. Development of soulutions and provision of advice on adjusting strategies and implementation modalities, cost-effective and efficient implementation of joint UN programmes, common services and other UN functions 

· In close consultation with UN Agencies, development of strategies, policies and programmes aimed at reaching the MDGs and establishment of mechanisms for monitoring the progress towards the MDGs and Global Conferences 

Preparation and implementation of resource mobilization strategy for UNDAF and coordination of the RC Work Plan, focusing on the achievement of the following results: 

· Coordination, preparation and implementation of UNCT resource mobilization strategy and follow up on opportunities for resource mobilization 

· Promotes harmonization agenda through joint programming, joint programmes and promotes coordination of mission, annual reviews and end of cycle evaluations 

· Coordination of the RC Work Plan and preparation of reports and funding proposals 

· Monitoring of the support to the Resident Coordinator Fund (SRC) and other funds dedicated to UNCT activities. 

Ensures effective advocacy of UN activities in close consultation with UN communication officers, focusing on the achievement of the following results: 

· Coordination of systematic records and information on UN activities as well as effective and timely information sharing 

· Ensures that lessons learned and best practices from the UNDAF implementation are documented and shared widely 

· Coordination of the UNCT communication strategy including implementation of outreach strategy for partners of the UN System (Government, donors, civil society, media etc ) 

Ensures creation and implementation of strategic partnerships, focusing on achievement of the following results: 

· Ensures linkages to the work of the DAG and facilitates collaboration between UNDAF Theme Groups and relevant DAG Technical Working Groups (TWGs) if not already in place 

· Initiates follow up actions to OECD-DAG agenda on Harmonization, Alignment and Aid Effectiveness and ensures linkages between the Government, donors and UNCT 

· Development of partnerships with IFI’s, Government institutions, bi-lateral and multi-lateral donors, private sector, civil society 

· Analysis and research of information on donors, preparation of substantive briefs on donor strategies and national development strategies, provision of advice to RC on ensuring synchronicity, alignment and complementarily between the strategies and UN activities 

Facilitates knowledge building and management focusing on achievement of the following results: 

· Identifies coordination practices from other countries that can be applied by the UNCT in Ghana and presents these to the RC and UNCT 

· Documents lessons learned and share these through knowledge networks and communities of practice 

· Coordination knowledge building within members of the UNCT and ensures ongoing training activities are organized for members of the UNCT on strategic topics
Competencies
Corporate Competencies:

· Has strategic vision, sound judgment, strong technical skills and analytical capacities 

· Demonstrates commitment to UNs mission, vision and values 

· Displays cultural, gender, religion, race, adaptability, nationality and age sensitivity 

Functional Competencies:

 
Task Management Skills: 

· Produces quality outputs in a timely manner when assigned a given task 

· Analyzes problems carefully and logically, leading to fact-based and practical recommendations 

· Develops creative solutions to particularly challenging situations 

Partnering and networking:

· Initiates and sustains relationships with key constituents 

· Builds and sustains effective partnerships with UN agencies 

· Advocates effectively, engaging others to take action in desired directions 

· Communicates sensitively and effectively across different constituencies 

· Seeks and applies knowledge information and best practices fro within and outside the UNCT 

People Skills:

· Recognizes and responds appropriately to the ideas, interests and concerns of others 

· Builds trust and engenders morale by displaying open, transparent and credible behaviour 

· Respects individual/ cultural differences 

· Utilizes diversity to foster teamwork 

· Ensures others understanding of , involvement in, adaptation to a change process 

· Sets clear performance goals and standards; executes responsibilities accordingly 

· Provides and responds constructively to feedback (correction or recognition) 

· Self analyzes performance problems; seeking appropriate direction and support
Required Skills and Experience
· Master’s Degree in Economics, Social Sciences, International Relations, Political Sciences or related field. 

· A minimum 10 years relevant experience at international level in providing management advisory services, hands-on experience in design, monitoring and evaluation of development projects. 

· Knowledge about the UN and RC system is desirable. 

· Fluency in English is required, including excellent written and verbal skills. 

· Working knowledge of other UN languages is required.
Promotion of Volunteerism

As a UNV volunteer, one should familiarise himself/herself with the concept of volunteerism by reading relevant UNV publications and taking active part in UNV activities; network with local voluntary organization(s) and build relations, and; contribute articles or write-ups on field experiences and submit to UNV Country Office for UNV publications or Websites, newsletters, press releases, etc.
Application procedures:
Interested international candidates should include detailed curriculum vitae (CV) and an application letter via email to messam.norma@undp.org
Deadline: As soon as possible
PAGE  
4

[image: image1.png]