Email address here@.com



   Full Name Here, letters (e.g. Bsc,BEng, Ba etc..)







   Profession Here (e.g. Accountant, Sales Executive)
Home Telephone Number
       Mobile/Cell

Address 1

City
Post Code
Positive Word & Profession Name Here (e.g. Successful Structural Engineer) – This is your tag-line (Who you are and what your speciality is?)
One Paragraph explaining “Why the employer should choose you?” Feature the most important benefit from hiring you. What is the one point you want the potential employer to remember about you. What one thing that makes you stand out from the competition? This is your elevator pitch. It’s written in a way so that it does a hard-sell on your suitability for the job. Highlight any other key skills and capabilities relevant to the position being sought.

Education
Degree qualification/University name/Year
College qualification – Subject 1 (grade), Subject 2 (grade) etc.. College Name
High-School Qualifications – Subject 1 (grade), Subject 2 (grade) etc.. Name of School


Name of most recent employer one sentence description about what the employer does. When you joined and what you did. 





Show how you’ve made a difference at each company and how the company benefited from your performance.











Major achievements


Major achievement #1


Major achievement #2


Major achievement #3








Name of next employer one sentence description about what the employer does. When you joined and what you did. 




















Major achievements


Major achievement #1


Major achievement #2


Major achievement #3








Name of next employer one sentence description about what the employer does. When you joined and what you did. 




















Major achievements


Major achievement #1


Major achievement #2


Major achievement #3














Month/Year started – Present
































Month/Year started – Month/Year Left
































Month/Year started – Month/Year Left











Capabilities





Key Capability 1                                                                                                                           *                


Description to back up and expand on the capability claim


  








Key Capability 2                                                                                                                           *                


Description to back up and expand on the capability claim














Key Capability 3                                                                                                                           *                


Description to back up and expand on the capability claim














Key Capability 4                                                                                                                           *                


Description to back up and expand on the capability claim














Key Capability 5                                                                                                                           *                


Description to back up and expand on the capability claim




















